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INTRODUCTION
The functions of this manual are twofold:
First, it is designed to provide students and agencies with information regarding the two
practicum courses offered through the Master of Arts in Human Services with emphasis in
Addiction Counseling. The main objectives of the practica are to provide students with a
balanced education and prepare them for effective job performance as clinical addiction
counselors.
Second, this manual serves to clarify the expectations and roles of students, agency staff, and
Washburn University with respect to the students’ practica experience.
This guide is not intended to add to the workload of any agency staff, but preferably to make the
process of supervising practicum students beneficial for all concerned.
The student can benefit through experiential learning that supports didactic instruction with
hands-on practice in the clinical addiction counseling field; consequently, personal and
professional growth will occur. Additionally, some students may acquire employment as a result
of their placement.
The agency can benefit through the energy, motivation, and time that the student brings to the
agency. Moreover, the experience of working with students may enhance the motivation and
skills of existing agency staff, as students can offer current knowledge and new information in
the clinical addiction counseling field. Lastly, the students’ contributions may help the agency
complete important tasks.
Washburn University can benefit by being able to provide experiential learning to its students
through the support and cooperation of community agencies.
Ultimately, we believe that students, the community, and the clients of community agencies will
benefit from these educational opportunities for Human Services graduate students. If you have
any questions about the practicum after reading this manual, please contact your Faculty Advisor
or the Human Services Department, Washburn University, 1700 S.W. College Ave., Benton 311,
Topeka KS 66621, (785) 670-2116.
LEARNING OUTCOMES OF MASTER OF ARTS IN HUMAN SERVICES
Upon graduation, Human Services students should be able to:
1. Describe and explain how integrative human services have the potential to impact
professional practice.
2. Be academically eligible to sit for the national licensing examination (addiction
counseling emphasis).
3. Demonstrate the ethical standards of human service professionals.
4. Demonstrate effective professional practice skills.
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5. Demonstrate awareness of one’s strengths, limitations, and areas of needed growth
through supervision and self-reflection.
6. Engage in continuing professional education in human services.
7. Demonstrate the attitudes of a culturally competent helping professional.

Terminology
*Addiction Counseling Supervision: means a formal professional relationship between the
supervisor and the practicum student that promotes the development of responsibility, skills,
knowledge, values, and ethical standards in the practice of addiction counseling.

Agency: An organization in the community that delivers human services to clients/consumers.
Agency Contact Person: The staff member designated by an agency to be the contact person for
student placement(s). The agency contact person is frequently the agency staff member who
interviews potential practicum students.
*Board: means the Kansas Behavioral Sciences Regulatory Board (BSRB).
*Client or Consumer: means a person who is a direct recipient of addiction counseling services.
*Client Contact: “for purposes of K. A. R. 102-7-6, means a service to a client or clients that
utilizes individual, family, or group interventions through face-to-face interaction to the use of
electronic mediums of face-to-face interaction in which confidentiality is protected.
Department Chair: A member of the Human Services faculty who has the responsibility for the
administration of the Human Services Department of the School of Applied Studies at Washburn
University.
Faculty Advisor: A member of the Human Services faculty at Washburn University that has
been assigned to serve as an academic advisor to assist students with academic concerns,
including practicum placements.
Faculty Seminar Instructor: A member of the Human Services faculty at Washburn University
who is responsible for supervising internship students, monitoring student progress and
problems, and assigning final grades.
LAC: means licensed addiction counselor.
LCAC: means licensed clinical addiction counselor.
On-site Supervisor: A staff member at an agency who has been assigned by the agency to orient
practicum students, coordinate the students’ work assignments, provide feedback to students on
their progress, answer students’ questions on a regular and ongoing basis, and evaluate the
students. Ideally, the agency supervisor should be a person who is licensed at the clinical level in
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a behavioral sciences field, knowledgeable in agency policies and procedures, familiar with the
agency’s programming as well as the specific type/population of clientele, and be well
experienced in the field of clinical addiction counseling and practice.
Practicum: means a formal component of the academic curriculum in the MA in Human
Services program. The practicum engages the student in supervised addiction counseling practice
and provides opportunities to apply classroom learning to actual practice situations in a field
setting.
Practicum Student: A student placed at agency in order to complete practicum hours needed to
meet educational and state licensure regulations.
Practicum Placement: A community agency or organization where a student is placed for
purposes of integrating didactic learning with hands-on practice of clinical addiction counseling
under close supervision of an individual who is clinically licensed in a behavioral sciences field
Such placements are commonly called by a variety of names including placement, field
placement, field instruction, field experience, field study, field work, and internship. Students
earn academic credit for their work, and may not be paid.

PRACTICUM COURSES
The following MA practicum courses are offered through the Human Services Department:
HS 640 – Practicum I (3 credit hours). This course is the first practicum and includes a weekly
seminar and placement at an approved practicum site providing the opportunity for successful
clinical practice of integrative addiction counseling in the human services. This course focuses
on the development of diagnostic skills. The practicum consists of a minimum of 200 clockhours of experience at an agency in the community under the supervision of agency staff. The
Practicum will provide clinical experience integrating didactic learning that supports the
diagnosis and treatment of substance use disorders, and will provide at least one (1) hour of
supervision for every 10 hours of client contact. Supervision shall be provided by the program’s
faculty and agency supervisors. Course completion will include satisfactory evaluation by the
practicum supervisor, fulfillment of seminar course requirements, and no less than 200 clock
hours of experience. The majority of supervision must be provided by an individual who is
licensed in the behavioral sciences. The content of this course is based on TAP 21 competencies.
This is a required course for addiction counseling licensure at the clinical level with the Kansas
BSRB.
Prerequisites for HS 640: HS 600 (3 credit hours) and HS 635 (3 credit hours). In addition,
students must have completed the following: (1) received acceptance into the Human Services
Department practicum program; (2) submitted a learning contract signed by the student,
student’s advisor, and practicum site supervisor; and (3) checked with the Human Services
Department to ensure that an affiliation agreement is in place with the practicum site. Students
may not start a practicum until an affiliation agreement is in place and a signed learning contract
has been submitted. Please see your Faculty Advisor if you have questions about any of these
requirements.
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HS 641–Practicum II (3 credit hours). This course is the first practicum and includes a weekly
seminar and placement at an approved practicum site providing the opportunity for successful
clinical practice of integrative addiction counseling in the human services. This course focuses
on the development of clinical supervision skills in the addiction counseling field. The practicum
consists of a minimum of 200 clock-hours of experience at an agency in the community under
the supervision of agency staff. The Practicum will provide clinical experience integrating
didactic learning that supports leadership styles and professional development of self and others,
and will provide at least one (1) hour of supervision for every 10 hours of client contact.
Supervision shall be provided by the program’s faculty and agency supervisors. Course
completion will include satisfactory evaluation by the practicum supervisor, fulfillment of
seminar course requirements, and no less than 200 clock hours of experience. The majority of
supervision must be provided by an individual who is licensed in the behavioral sciences. The
content of this course is based on TAP 21 competencies. This is a required course for addiction
counseling licensure at the clinical level with the Kansas BSRB.
Prerequisites for HS 641: HS 640 (3 credit hours) and HS 660 (3 credit hours). In addition,
students must have completed the following: (1) received acceptance into the Human Services
Department practicum program; (2) submitted a learning contract signed by the student,
student’s advisor, and practicum site supervisor; and (3) checked with the Human Services
Department to ensure that an affiliation agreement is in place with the practicum site. Students
may not start a practicum until an affiliation agreement is in place and a signed learning contract
has been submitted. Please see your Faculty Advisor if you have questions about any of these
requirements.

Practicum Course Requirements
Practicum Course Requirements: HS 640
Students will:
1. Complete a Learning Contract that includes practicum course outcomes and at least two
individualized learning outcomes that have been approved by the on-site and faculty
supervisors.
2. Complete a minimum of 200 clock hours, of which one in 10 hours will be documented
as supervised.
3. Regularly attend and actively participate in weekly practicum seminars to reflect on the
practicum experience and synthesize academic instruction with the practical skills being
learned at the practicum site.
4. Regularly attend and actively participate in on-site practicum activities, gaining first-hand
knowledge of the diverse problems encountered in the field through observation, practice,
and discussion/reflection with agency staff.
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5. Complete writing assignments as required by the seminar instructor for the purpose of
reflection and integration of classroom knowledge and on-site clinical experience.
6. Track supervision hours provided by the on-site clinical supervisor and seminar
instructor.
Practicum Learning Outcomes:
By the end of the semester, students will be able to:
1. Describe the organizational structure of the practicum site.
2. Demonstrate competence in the utilization of diagnostic criteria for substance use
disorders using the DSM-V-TR (2013).
3. Demonstrate understanding of ethical and legal responsibilities.
4. Demonstrate knowledge and skills related to cultural competence.
5. Identify as a professional in training, utilizing honesty, integrity, commitment, and
compassion in all professional interactions.
6. Demonstrate a cooperative, professional working relationship with agency, staff, and
clientele.
Practicum Course Requirements: HS 641
Students will:
1. Complete a Learning Contract that includes practicum course outcomes and at least two
individualized learning outcomes that have been approved by the on-site faculty
supervisors.
2. Complete a minimum of 200 clock hours, of which one in 10 hours will be documented
as supervised.
3. Regularly attend and actively participate in weekly practicum seminars to reflect on the
internship experience and synthesize academic instruction with the practical skills being
learned at the practicum site.
4. Regularly attend and actively participate in on-site practicum activities, gaining first-hand
knowledge of the diverse problems encountered in the field through observation, practice,
and discussion/reflection with agency staff.
5. Complete writing assignments as required by the seminar instructor for the purpose of
reflection and integration of classroom knowledge and on-site clinical experience.
6. Track supervision hours provided by the on-site clinical supervisor and seminar
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instructor.
Practicum Learning Outcomes:
By the end of the semester, students should be able to:
1. Describe the organizational structure of the practicum site.
2. Describe principles and models of clinical supervision.
3. Work as a team member with agency staff and representatives of multiple disciplines and
external systems.
4. Use evidence-based methods and interventions that reinforce supervision skills.
5. Describe funding mechanisms, reimbursement protocols, and documentation required of
the agency.
6. Identify as a professional in training, utilizing honesty, integrity, commitment, and
compassion in all professional interactions.
7. Demonstrate a cooperative, professional working relationship with agency, staff, and
clientele.
SUPERVISION
Washburn University has overall responsibilities for the educational experiences of its student. Each
student is expected to attend a weekly seminar and keep the Faculty Seminar Instructor informed of
any current or potential problems. It is essential, however, for each agency to provide orientation,
feedback, and appropriate work assignments to students in practicum. This requires that each agency
assign a member of its clinical staff (with at least a masters’ level clinical license) to serve as the
student’s site supervisor to:
1. Plan and arrange for the student’s orientation to the agency, its programs and procedures, staff, and
personnel policies;
2. Coordinate the student’s assignments and provide for regular supervision times;
3. Provide consultation, communication, and feedback;
4. Coordinate the student’s work and observational experiences with other staff members;
5. Contact the faculty seminar instructor at Washburn University to share information when needed;
and
6. Evaluate the student at the end of the semester on the forms provided by Washburn University.
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APPLICATION PROCEDURE
Submit the appropriate MA Practicum: Initial Application or Re-Application by the deadlines: March
1 for fall semester and October 1 for spring semester.
Copies of all applications will be placed in the Human Services Faculty Advisor’s mailbox following
the application deadline. Faculty will review all applications at the next scheduled faculty meeting.
The Faculty will discuss potential placements for approved applicants to assure placements are
balanced within the community and to avoid excessive duplication. Human Services Faculty
Advisors will request the following information from the student, if there is not an Affiliation
Agreement with the agency on file:
1) Agency Name – Full legal name of the lead agency
2) Executive Director – Full name, and appropriate title
3) Mailing Address – Where the agreement is to be mailed for signature
4) Contact Person (s) – Name(s) of Site Supervisor(s)
5) Phone Number(s) – Main number, and any affiliate placements
6) E-mail Address(s) – Essential for all placements

Human Services Faculty Advisors will inform the student of the section day/time and location of
their assigned weekly practicum seminar. Human Services Faculty Advisors will discuss possible
placement sites with their advisees. Faculty members will work with their students to find an
appropriate placement. Students may not contact agencies without permission of their Faculty
Advisors.
If the Agency Contact Person and the student agree on a practicum, they will complete the
Learning Contract. It is the student’s responsibility to return the completed contract to the
Human Services Department by the deadline. After the form is returned and approved by the
Faculty Advisor and the agency affiliation agreement is in place, an enrollment/registration
override will be done by the Human Services Department, allowing the student to enroll in the
practicum. No student will be allowed to enroll in a practicum until his or her Learning Contract
is completed, signed by all parties, and on file in the Human Services Department.
If an agency does not agree to offer a practicum, it is the student’s responsibility to notify their
Faculty Advisor promptly so that an alternative placement can be identified. Students are
encouraged to take his or her most current resume with them and approach the practicum
interview much as they would a job interview; e.g., wear professional attire and conduct
themselves in a professional manner.
CHECKLIST FOR PRACTICUM STUDENTS:
Each student must complete each of the following prerequisites before being placed in each
respected Practicum:
A. For HS 640 Practicum I –Prerequisites: HS 600 and HS 635
B. For HS 641 Practicum II- Prerequisites: HS 640 and HS 660
Initial Application for practicum requires a short essay (approximately 500 words).
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Re-application for practicum–The subsequent practicum placement requires completion of
practicum I.
Faculty Advisors will meet with students during Advance Registration concerning practicum
agency placement and the practicum seminar. In consultation with their Faculty Advisor,
students will arrange an interview with a potential agency. After being accepted at an agency,
students will submit their signed practicum Learning Contract to their Faculty Advisor. Student
will not be allowed to enroll in a practicum until all paperwork is complete, including the
Learning Contract signed by all parties.
Students should allow 48 hours for the registration override to be completed by the department
before attempting to enroll. Any violation of the above procedures may result in loss of
practicum placement. Practicum Learning Contracts are due to your faculty advisor no later than
the following dates: November 15 for Spring enrollment and April 15 for Fall enrollment.
Applications for Practicum will be reviewed by the faculty and evaluated on the following
criteria:
1). Student has successfully completed a full year of masters level Human Services
coursework with emphasis in Addiction Counseling prior to application date;
2). Student has completed all prerequisite course requirements for a practicum;
3). Student has maintained a minimum 3.0 grade point average in graduate coursework;
4). Student has completed initial application (including essay and reference statements)
by the deadline;
5). Student is recommended by faculty for placement in an agency.
PRACTICUM RESPONSIBILTIES
THE AGENCY
1. Completes Affiliation Agreement with Washburn University;
2. Designates an On-site Supervisor with a clinical license to work with each student;
3. Assists the student in completing the learning contract which describes the learning outcomes
on which she or he will be focusing and integrating;
4. Provides the student with meaningful work experience which, when appropriate, will increase
in difficulty and responsibility as the student demonstrates readiness;
5. Permit the Faculty Seminar Instructor to make site visits;
6. Contacts the Faculty Seminar Instructor promptly in the event of any problems, whether of
omission or commission regarding the student’s practicum; and
7. Completes an end-of-term evaluation of the practicum student.
WASHBURN FACULTY
1. The Department Chair oversees Affiliation Agreements with agencies accepting practicum
students;
2. The Faculty Advisor orients the On-site Supervisor to the Human Services Department
philosophy and expectations as appropriate and necessary;
3. The Faculty Advisor reviews applications, checks to see that all prerequisites have been met,
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and makes a recommendation to the faculty regarding student readiness;
4. The Faculty Advisor discusses potential placement sites with students who are accepted for
practicum;
5. The Faculty Seminar Instructor maintains contact with the On-site Supervisor through
telephone, email, or site visits during the semester the student is in placement;
7. The Faculty Seminar Instructor maintains weekly contact with students in the online seminar
to monitor the student’s progress;
8. The Faculty Seminar Instructor responds to agency or student needs for assistance as
appropriate; and
9. The Faculty Seminar Instructor awards grades based on the evaluation by the On-Site
Supervisor, the practicum requirements completed by the student, and the instructor’s
practicum seminar requirements.
THE STUDENT
1. Is formally admitted into the MA in Human Services Program/Emphasis in Addiction
Counseling Practicum;
2. Has completed all prerequisite course work for the practicum;
3. If not enrolled in classes for more than one semester, she/he is required to successfully
complete a full semester of course work directly prior to being considered for a practicum;
4. Maintains a minimum 3.0 grade point average;
5. Completes all applications, forms, and other requirements of the university and the agency;
6. Is recommended by faculty for placement in the agency;
7. Completes the pre-placement agency interview and is accepted by the agency;
8. Attends the concurrent seminar class and completes any related assignments required by the
Faculty Seminar Instructor;
9. Carries out the job functions as planned and coordinated by the On-site Supervisor;
10. Contacts On-site Supervisor first in case of an illness or other unexpected absences or
tardiness and the Faculty Seminar Instructor immediately thereafter;
11. Successfully completes all hours and supervision requirements for the practicum;
12. Complies with all university policies on student conduct, professionalism, and university
standards on student conduct and impropriety;
13. Complies with all the practicum agency’s policies and procedures and standards of conduct
as a practicum student; and
14. Accepts responsibility for his or her own learning and growth throughout the
practicum experience.
CREDIT AND TIME EXPECTATIONS
A minimum of 200 clock hours will be spent in each practicum* for a total of 3 credit hours.
Each student will plan her/his schedule with the On-site Supervisor and keep a time sheet to be
signed by the On-site Supervisor and turned in to her or his Faculty Seminar Instructor at the end
of the semester.
Practicum hours and assignments will be arranged by the On-site Supervisor with reasonable
allowances for the student’s academic schedule and personal circumstances. Students are
expected to contact the On-site Supervisor prior to their expected arrival time if they are unable
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to attend the practicum on any day they are scheduled. Problems with attendance or punctuality
may be grounds for involuntary withdrawal from the course.
*200 hours for each Practicum Course in a semester is required by Washburn University. For
students pursuing licensure with the Kansas Behavioral Sciences Regulatory Board (KSBSRB)
as a licensed clinical addiction counselor (LCAC), the practicum will provide clinical experience
that integrates didactic learning supporting the diagnosis and treatment of substance use
disorders, and will provide at least one hour (1) of supervision for every 10 hours of client
contact. At the end of the two required practica (HS 640 and 641), students working toward the
LCAC must have engaged in at least 300 hours of client contact to meet KSBSRB requirements.
For further information on BSRB Regulations and Statues for licensure at the clinical level,
please go to: www.ksbsrb.org
ORIENTATION AND OBSERVATION
To conform to Kansas BSRB regulations for clinical addiction counseling licensure, students
must identify themselves as being “in training” and differentiate themselves from paid staff. As
such, the student should participate in orientation and observation activities similar to those
provided for new employees. These may include, but are not limited to:
1. A tour of the agency and orientation to its services and programs;
2. Becoming acquainted with agency policies, procedures, protocols, etc.; and
3. Attending appropriate staff meetings and observing or assisting staff members in performing
Specific functions to help the student become acclimated to the agency climate and working
environment.
CLINICAL SERVICES
A major objective of the practicum is to enable the student to develop effective professional and
clinical skills and gain confidence in providing addiction counseling services. The On-site
Supervisor should increase the student’s responsibilities at a pace indicated by the student’s
readiness to handle such increased responsibilities.
STUDENT ASSIGNMENTS
1. Weekly writing/discussion assignments
2. Reflection paper
1. Weekly Writing/Discussion Assignments
Practicum students are required to complete weekly discussion postings and other writing
assignments as required by the Faculty Seminar Instructor for the purpose of reflection and
integration of classroom knowledge and on-site experience.
2. Reflection Paper
Students will prepare a paper that serves as a comprehensive reflection of the practicum
experience. Additional specifications will be provided by the faculty seminar instructor.
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GRADING
Practicum student grades are assigned by the Faculty Seminar Instructor with input from the OnSite Supervisor. Grading is based on the following criteria, with some flexibility as determined
by the Faculty Seminar Instructor:
Discussion Assignments: A portion of your grade is based on responding to seminar discussion
questions and participating in discussions with the rest of the class.
Reflection Paper:
During the final week of the semester, students must submit a reflection paper. The purpose of
this paper is to review and evaluate the progress they have made toward reaching the course
learning outcomes.
Performance Evaluation by agency supervisor:
The On-site Supervisor will complete a practicum evaluation to assess student performance at
the end of the semester over the course and individualized learning objectives.
Student Evaluation of Practicum Site:
Students will complete an evaluation of the practicum site at the end of the semester.
Record of Practicum Supervision Hours for Master-Level Addiction Counseling Students:
Students must turn in the Record of Supervision Hours for Master-Level Addiction Counseling
Students at the end of the semester. This record must be signed by the On-site Supervisor and
student. The clock hour requirement must be met in order for the student to pass the course.
MA Practicum Placement Log of Hours:
Students must turn in the Supervision Hours Log at the end of the semester. This log must be
signed by the agency site supervisor, student, and seminar instructor. The supervision hour
requirement must be met in order for the student to pass the course.
LIABILITY INSURANCE
Washburn University carries an umbrella liability insurance policy on all Washburn students in
approved practica.
PHYSICAL EXAMS
Some agencies may require students in practicum to have a physical exam, or provide
documentation stating they are in good physical health and free of communicable disease prior to
the start of their practicum.
CRIMINAL BACKGROUND CHECKS
Some agencies require criminal background checks of applicants for practicum. These, unless
otherwise stated, will be conducted through the agency.
STUDENT APPEAL
In the event a student is withdrawn from, or denied a placement pursuant to any provision of this
manual, the student has the right to appeal to the Chair of the Human Services Department.
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SECOND PRACTICUM IN THE SAME AGENCY
As a general rule, it is the policy of the Human Services Department that all practica be done at
different agencies in order to maximize students’ learning opportunities. There are circumstances
where a two-semester placement may be arranged if it is in the best interest of the agency and the
student.
AGREEMENTS BETWEEN AGENCIES AND WASHBURN UNIVERSITY
Agencies hosting practicum students are required to sign an Affiliation Agreement with
Washburn University. Each Agreement is typically in effect for five (5) years. A copy is given to
the agency, with the original in the office of the Human Services Department.
STUDENT CONTACT INFORMATION
All students at Washburn University are responsible for updating current address and phone
number information on their MyWashburn accounts. Washburn University e-mail addresses are
the official vehicle used by the University for relaying important messages and all
correspondences regarding all student academic and financial information. It will be used by
instructors to provide specific course information. E-mail messages sent to Washburn University
e-mail addresses will be considered the students’ official notification for important information.
Students who fail to check their WU email may miss important information about internships
that could result in denial of or withdrawal from internship placement or a lower grade.

POLICIES
CONFIDENTIALITY
Students in the Human Services Department will be working with clients receiving treatment and
services in their practicum placement site. Moreover, they may encounter medical records of
patients or clients as well as receive indirect information about current or former patients from
other agency employees, students, or faculty. It is essential that the confidentiality of any such
information be maintained. Each student will observe, maintain, and protect current or former
agency clients’ rights to confidentiality at all times. Any student enrolled in a Human Services
Department practicum placement who reveals confidential information about a current or former
patient/client other than in an authorized manner, place, or to an authorized person, shall be
subject to dismissal from the practicum with a grade of “F” and, depending upon the
circumstances, shall be reviewed for continuation in the MA in Human Services Program. In
addition, the student may be subject to the agency’s disciplinary actions.
Confidential information shared in seminar may not be discussed outside of the seminar. Failure
to maintain this standard may result in the student being withdrawn from the placement and
receiving a grade of “F.” Withdrawal of a student for this reason could be grounds to refuse to
re-admit the student to any MA in Human Services program. Human Service Department faculty
may consult with each other regarding issues that arise in seminar.
DRESS CODE
Students will comply with agency dress codes any time they are at their practicum placements.
Inappropriately dressed students may be sent home at the discretion of the agency. Any time lost
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for this reason will have to be made up. The Faculty Seminar Instructor should be informed as
soon as possible if a student is sent home under this provision, or any other provision.
RECORDS
The student will maintain accurate and timely records of the amount of clock hours spent at
her/his practicum placement. Students must follow all policies and procedures of the agency
related to records, charts, or forms for which they are authorized to have access or make entries.
Failure to maintain this standard may result in the student being withdrawn from the practicum
placement and receiving a grade of “F.”
PROBLEMS WITH THE PRACTICUM
Any problems which may develop relating to a student’s practicum placement will be dealt with
promptly. Resolution of any such problems will require the cooperation of all involved.
Therefore, it is essential that the Faculty Seminar Instructor be well informed of any developing
problems at the earliest possible opportunity by the On-site Supervisor and the student.
REQUEST FROM THE AGENCY FOR REMOVAL OF A STUDENT
If the On-site Supervisor requests that a student be removed from the agency, that request must
be accompanied by a written explanation documenting the problems which led to the request.
The Faculty Seminar Instructor will review all relevant information from the agency and the
student. Removal from the practicum may result in a student earning a grade of “F.”
RECEIVING A FAILING GRADE
If a student receives a failing grade, a Departmental Internal Review Board (DIRB) will convene.
The student will not be placed into another practicum placement until the DIRB determines the
student can be readmitted to the practicum program. The DIRB will consist of the Human
Services Department Chair and relevant faculty (e.g., Faculty Seminar Instructor and Faculty
Advisor).
POSTGRADUATE LCAC INFORMATION
Applicants for the LCAC in Kansas must pass the Master Addiction Counselor (MAC) National
Examination and complete a clinical supervision training plan that includes the following:
KSBSRB requires the following to be completed post-graduation:
 4,000 hours over two (2) years of professional experience;
 1,500 hours of the 4,000 hours will be direct client contact conducting assessment,
diagnosis, and treatment coordination of substance abuse disorders; and
 150 hours of clinical supervision.

DIRECTORY OF PRACTICUM PLACEMENT AGENCIES
While agencies taking students will vary from semester to semester, the department maintains a
list of affiliated agencies. Students should consult with their Faculty Advisor.
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