
Assigning Managers to a Program (Course) in Taskstream

Click on My Programs

Click on Manage or create a folio 
assessment program

Pull down on Active Programs

(or Inactive if the program is 
inactive)

Choose the program you want to add a 
manager to

Click on the Enrollment tab

Pull down on Enrollment Options and 
choose Assign Managers



click  Assign New Managers

click  Launch Member Locator

Type in the last name of the person to add 
and click Search

Click the box next to the person and click 
Save

Click and turn on all the options next to 
the name

Click Assign

You are then done with assigning a new 
manager


