
                   Business Index ASAP 
 
WHAT IS BUSINESS INDEX ASAP? 

• A database containing articles on management issues, economic indicators and business  
theories and practices, as well as on the activities of companies and industries worldwide. 

• Includes some fulltext articles, abstracts and citations 
 
WHERE DO I FIND BUSINESS INDEX ASAP? 

• Connect to Mabee Library at http://www.washburn.edu/mabee/.  (Off-campus users will need to enter their name and 
Washburn Identification number located on their Washburn ID) 

• Select Electronic Databases, then look in the Alphabetical List for Business Index ASAP 
       (or look in the Subject List under Business & Economics). 

 
HOW DO I START SEARCHING? 

• Select which type of search you wish to perform:  Subject guide, Keyword, Advanced, or Journal.  Keyword or 
Advanced search are recommended. 

• Enter search term(s), set limits (to full-text articles, to peer reviewed or referreed journals, or by date), and click on 
“Search.” 

 

 
 

Search results: 

 
 
 

 

Enter search term(s) and set limits, 
as necessary.  Click on “Search.”

Full text articles may be viewed in either 
plain text or in PDF format (if available). 



• Click on the article title or “Text” (or “Text with graphics”) to view the entire article. Sometimes only the citation or 
abstract are available. To find an article from an abstract or citation, check the Mabee Library Catalog by performing a 
periodical title search.  

• Towards the bottom of the record is the heading “View other articles linked to these subjects.”  The main subject 
headings of this particular article are listed.   

• Click on the “View” button to see a list of other articles given this subject heading, or  
• Click on the “See also” button to explore additional subdivisions of the main subject heading. 

 

 
 
 
 
 
HOW DO I PRINT AN ARTICLE? 

• In the “Text” format of the article, click on the  button at the top of the record.  The article will be re-
formatted for printing, and the browser print box will open automatically.  Click “Print.” 

• OR, go back to the “citations,” and select the .pdf format of the article (if you’re not already viewing the PDF file).  
Follow the Acrobat™ Reader print commands. 

 

 
 

Call Us! (785) 670-1483 
 

            
Reference Desk Hours 

Mon.- Thu.  9 – 9, Fri.  9 – 5, 
Sat. 10 – 5, Sun.  1 – 9 

Need help after hours? Go 
ONLINE! 

                      
E-mail reference service @ 

www.washburn.edu/mabee/ask.html    
(24-hr turnaround time) 

    Live chat reference service @ 
 
 

       
www.kananswer.org 

(chat in real time with a librarian) 

 

OR

You can also choose to 
email the article to 
yourself.  Click on “E-
mail or Retrieval” or go 
to the very bottom of 
the record for the email 
template. 


