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School of Applied Studies
Allied Health Department

Thank you for your interest in becoming a Washburn University Radiation Therapy Clinical
Affiliate. The following information is enclosed in this packet:

Information regarding the program.
Requirements for becoming an Affiliate.

A description of the Clinical Supervisor’s role.

A questionnaire for potential clinical sites.

A list of the ARRT required clinical competencies.
An example Affiliation Agreement.

Please review the program information. | am available to answer any questions that may arise.
If your facility is interested in becoming an official Clinical Affiliate, please complete the enclosed
form titled “ Clinical Affiliate Questionnaire.” After the advisory board reviews the questionnaire,
the Radiation Therapy Program will contact the facility about whether the Program’s criteria to
be an Affiliate has been met. Please be sure to include an email address and telephone number
on the questionnaire form.

Once your site has qualified to be an Affiliate, two (2) copies of the Affiliation Agreement will be
mailed to your attention. Please have the appropriate person(s) review the documents and sign
each Agreement where indicated. Once signatures are obtained, mail both signed Agreements
to my attention. At that time, | will obtain the appropriate University signatures. As soon as the
two Agreements are complete, | will return one (1) fully executed Agreement to you for your
records.

Again, thank you for your interest. | look forward to receiving a completed questionnaire.

Sincerely,

Becky Dodge MET, B.A., R.T.(R)(T)
Clinical Coordinator

1700 SW College Avenue, Topeka, Kansas 66621 ~ (785)670-1440 ~ Fax: (785)670-1027 ~ becky.dodge@washburn.edu
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The Radiation Therapy program is administered through the School of Applied Studies,
Department of Allied Health. The program curriculum at Washburn is an accredited, one
calendar year certificate of completion. Upon successful completion of the program,
graduates are registry eligible with the American Registry of Radiologic Technologists
(ARRT).

All courses are online. Classes begin in August and finish the following July. The program
consists of required related courses and clinical education. The clinical education consists
of Tuesday - Friday clinical days, 8 hours per day, in both the fall and spring semesters. In
the summer semester, students perform clinical Monday through Friday, 8 hours per day.
In addition, students attend live chat sessions with course instructors and classmates every
Monday at designated times. All students must attend an on-campus orientation before
classes begin. This session is usually scheduled in July.

John Kratina, BM.Ed, RT(R)(T)

Program Director, 2002; Instructor, 1998
BM.Ed, Washburn University, 1982

AS, Radiologic Technology, RT(R), 1988
Radiation Therapy Technology RT(T) ibid, 1989
785-670- 2171

john.kratina@washburn.edu

Becky Dodge, MET, B.A., RT(R)(T)

Clinical Coordinator, 2002

MET, Mid-America Nazarene University, 2006
B.A., Ottawa University, 2001

University of lowa, Radiation Therapy, 1995
Washburn University, Radiologic Technology, 1994
785-670-1440

becky.dodge@washburn.edu

Faye Niesen, BA, RTT, CMD, MAOM

Instructor

MAOM University of Phoenix, 1999

Chicago City-Wide College, Radiation Therapy, 1983
University of lllinois, BA 1974
Faye.niesen@washburn.edu

The primary focus of the Radiation Therapy Program is to provide personal and
professional development of each student. It is the intent of the program to create an
environment for learning which contributes to student development. This includes stimula-
tion of intellectual curiosity and growth; instillation of integrity and a sense of responsibility;
encouragement of the pursuit of quality and enhancement of scientific inquiry. The out-
come of the program is for each student to be qualified as an entry-level radiation therapist
and be ARRT board eligible.
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An applicant must be a graduate of an accredited Radiologic Technology program and
possess the professional designation of RT(R). A registry eligible student may also be
considered for admittance, but acceptance is contingent on the successful completion of
the Radiologic Technology board exam prior to the program start date.

The program offers two options for completion:

Option 1 is for the prospective student who is a Registered Radiologic Technologist, RT
(R). Option I students will complete the online course work and the clinical portion
of the program with a Washburn affiliated radiation therapy center. Clinical hours in
the fall and spring semesters are Tuesday — Friday from 8:00 — 4:00. Clinical hours
in the summer semester are Monday — Friday from 8:00- 4:00.

Option 1l is for the registered Radiologic Technologist, RT(R), who is currently working
full-time in radiation therapy and has done so for a minimum of one year with their
primary work experience in the area of treatment delivery. All required course work
will be completed on-line.

Washburn University offers a variety of distance education courses and programs that
provide greater convenience than most traditional campus courses. However, distance
education courses are based upon the same academic standards and requirements as
traditional courses, and may, in fact, require more time or effort than a regular classes.
These courses also tend to require a high level of motivation and self-discipline.

We are proud to report that our program’s ARRT exam pass rate has consistently been
above the national average. In fact, the graduating class of 2008 earned a first-time pass
rate of 93%.

A student interested in online/web-based courses must have a basic understanding of

internet access and be familiar with his/her computer. For more information about

Washburn University online courses, or to view a sample online course, visit us at:
http://www.washburn.edu/online-education/

Dedicated to excellence in teaching, Washburn University today is recognized as an
outstanding public, urban learning environment. Washburn University began in 1865 as
Lincoln College, a school established by the Congregational Church. Lincoln College
became Washburn College in 1868 in recognition of the financial support of New England
philanthropist, Deacon Ichabod Washburn. In 1941, the citizens of Topeka voted to make
Washburn a municipal university.

US News and World Report "America® Best Colleges 2003" ranked Washburn as one of
the top mid-western public universities.

Our educational objectives are to prepare individuals for careers and further study in a
variety of disciplines for a lifetime of continuous learning.

Washburn has a reputation as a "teaching"” university rather than a "research” institution.
More than 90% of our faculty hold doctoral degrees or the highest degree available in their
discipline.

Statement of Non-Discrimination: It is the policy of Washburn University to assure equal
educational and employment opportunity to qualified individuals without regard to race,

color, religion, age, national origin, ancestry, disability, sex, marital or parental status or
sexual orientation.



Clinical
Affiliation
Requirements

.

1. Accredited by JCAHO or equivalent accreditation.
2. Linear accelerator(s) with electron capabilities.

3. Conventional or CT simulation equipment.

4. Computerized treatment planning.

5. Medical physicist available on-site daily or on a weekly basis to assist the student with any
physics questions/assignments.

6. Full-time Oncologist(s).

7. Minimum patient load of 25 patients per treatment unit per day with a variety of procedures
and cancer types.

8. Routine port filming or on-board imaging.

9. Radiation therapy staff that is willing and able to provide support, guidance and develop a
positive learning environment for the student. This may be difficult if the department is short
staffed, in the midst of transition or if the staff is resistant to the training of students.

10. Able to provide the student with the opportunity to observe, assist/perform all aspects of
radiation therapy including, but not limited to:

- Nursing: Patient consults, status checks, follow ups

- Block Room: Even if MLC is the primary mode of field shape design, the ARRT requires
experience with custom block construction for photon and electron beams. This experi-
ence may be simulated.

- Brachytherapy (LDR or HDR)

- Special Procedures: Stereotactic Radiotherapy/surgery, Mammosite, IGRT, Total Body
Irradiation

- Simulation: Conventional or CT units are acceptable as long as the intent of the compe-
tency is achieved. Details on how this is accomplished are provided by the ARRT and
contained within the student and Clinical Supervisor manuals

- Treatment Room: All aspects of treatment room activities and treatment delivery...patient
education, patient setup, diode readings, portal imaging and judgment, new starts, emer-
gency cases, chart review, scheduling, and billing. Students are not allowed to activate
the beam during the fall semester and in the spring/summer semesters beam activation is
left to the facility’s discretion.

- Dosimetry: Students must complete competencies related to the completion of basic cal-
culations as well as computer generated isodose plans.

- Port Film Review: Critiquing and analyzing the accuracy of positioning based on a port
film or portal image as compared to a sim film or DRR.

- Tumor Board: This is a very beneficial learning experience for students.

- Quality Assurance Procedures: Students will be required to perform morning QA proce-
dures and participate in one monthly QA check with the physicist.

11. Aregistered staff Radiation Therapist willing and able to commit time to be a source of
support, guidance, and feedback for the student. This includes completing paperwork such as
ARRT competency evaluations, signature on time sheets to verify accuracy, and student per-
formance evaluations. This individual, the Clinical Supervisor, will communicate with the Pro-
gram’s Clinical Coordinator about the student’s clinical behavior, professionalism, communi-
cation, and clinical skills.

12. In some cases an exam proctor from the clinical site may be needed. Advanced warning
would be granted to the clinical site.



Clinical
Instructor
Supervisor
Description
Requirements

=

A Clinical Supervisor must be appointed at each recognized clinical education site. The
Clinical Supervisor is responsible for the clinical education and evaluation of the students
assigned to the clinical education site. Adequate release time should be allowed for
achievement of the following responsibilities.

The student can and should work with a variety of registered radiation therapists, so the
responsibility of the student is not completely on the Clinical Supervisor. The completion of
performance evaluations is best done by the therapists with whom the student has been
working. It is the Clinical Supervisor who should take the role of supporting the student,
organizing rotations, providing feedback, answering questions, and mentoring professional
behavior. At all times the student should be under the direct supervisor of a
registered Radiation Therapist and never used as staff or considered as staffing
relief.

A Clinical Supervisor/Instructor must possess the following qualifications:

1. Credentialed in radiation therapy by the ARRT.

2. A minimum of two years experience as a RT(R)(T) in a Radiation Oncology Department.
3. Demonstrate proficiency in educational methodologies.

Responsibilities Include:

1. Student instruction and supervision.

2. Evaluation of student’s progress in clinical skills and competency.

3. Reporting of student’s progress.

4. Provide the student with regularly scheduled feedback.

5. Provide scheduled learning opportunities if the student asks for additional clarification.

6. Familiarity with program goals and clinical objectives. Provide clinical staff in the depart-
ment the means to be familiar with program goals and clinical objectives.

7. Provide new staff radiation therapists with an orientation to the education program.

8. Supervise the clinical attendance of students.

9. Provide student counseling when needed with documentation of such and report any

occurrences to the Clinical Coordinator of the Radiation Therapy Program.
10. Provide clinical staff with the opportunity for suggestions on program goals and clinical
objectives.

Clinical Education Should Include the Following: All of which will be included in the student’s
Policy and Procedure Manual and the Clinical Supervisor's Manual. Clinical Sites will
receive an updated Clinical Supervisor's Manual prior to the program start date.

1. Treatment techniques used with megavoltage radiation therapy. Students must
complete 22 ARRT required treatment competencies that will be completed through the
year.

2. Localization with the use of a conventional simulator or CT simulation. Students must
complete 7 ARRT required simulation competencies that will be completed through the
year.

3. Computerized treatment planning, basic photon beam hand calculations, gap calcula-
tions, and electron beam calculations.

4. Quality assurance and radiation protection experiences.

5. Patient care and patient education information. Students will need to observe
consultations, status checks and follow-up appointments.

6. Tumor conference, brachytherapy, HDR, pediatric patients, and other related activities
to enhance the learning experience and give the student a broad scope of therapy while
developing entry-level skills.




Washburn University- Radiation Therapy Program
Clinical Affiliate Questionnaire

1. Why isyour facility interested in becoming a Clinical Affiliate of Washburn University’s Radiation Therapy Program?

2. Facility Information:
a. Facility Name:

b. Facility Address:

c. Contact Person: Phone: Email:

d. Accreditation: Isyour site accredited by JCAHO, ACRO, ACR, ACC or an equivalent accrediting body?

If yes, by which organization?

3. Staffing: Please respond to the following as they relate to the organization/staffing of your department.

a. How many licensed Radiation Oncologists?

b. Isthere alicensed Radiation Oncologist on site daily?

¢. How many registered Oncology Nurses?

d. How many certified Medical Physicists?

e. How often isthe Medical Physicist at facility during workday hours?

f. How many certified Dosimetrists?

0. How many registered Radiation Therapists?

h. Isthere a Dietician on site?

i. Isthere a Social Worker on site?

It is proven that the clinical affiliate-to- student relationship is most productive if the clinical site staff isinterested and willing to
participate in the education of aradiation therapy student. |sthe staff interested and willing to help guide a student through
the clinical aspect of the program?

Does the staff understand that a Radiation Therapy Student will rotate through clerical, nursing, block room, treatment room,
simulation, brachytherapy and dosimetry rotations throughout the program year?

Isthere one Registered Radiation Therapist, with a minimum of two years experience, interested in taking on the role of Clinical
Supervisor? A description of thisroleis contained within the affiliate packet. Preferably thisis atherapist that has a natural
ability to teach and has an interest in doing so. Please include the name and contact information for thisindividual and attach
acopy of this person’s curriculum vitae/resume. (Requirement for Option | Students only)



Name Contact Information

Doesthe administration & staff understand that students are not to be used as staff during or considered when making staffing deci-
sions? (Does not apply to Option |1 students)

Does the administration understand that students my not receive an hourly wage during clinical education hours? (Does not apply to
Option |1 students). Stipends/scholarships may be acceptable, please contact WU for details.

4. Equipment: (briefly describe the equipment in the department, please include manufacturer and model)

a. Linear Accelerator(s):

Simulator:

Treatment Planning Computer System:

d. Record and Verify System:

5. Other Considerations:
a. Could a student gain block cutting experience at your facility? (Even if your linear accelerators use MLC?)

b. Could a student participate in chart rounds and port film critique?

¢. Could a student observe brachytherapy (LDR or HDR) treatment methods at your facility?

If no, could this be arranged through another nearby facility? (WU will assist in setting this experience up)

d. Does your site treat pediatric patients?

e. Does your site treat awide variety of cancer diagnosis (see ARRT competency requirement categories)?

f. What isthe average daily patient |oad per treatment unit per day?

0. Please attach areport that reflects the patient volume and breakdown of diagnoses from the past year.

h. Are there any other experiences that your facility might offer a student? For example, IMRT, Ultrasound Localization, Portal Im-
aging, Gamma Knife, Stereotactic Therapy, TBI, Pathology, Dermatology, Medical Oncology.

6. Additional Comments:

Mail to: Becky Dodge
Washburn University
Allied Health Department
1700 SW College



Topeka, KS 66621
becky.dodge@washburn.edu

WASHBURN UNIVERSITY
SCHOOL OF APPLIED STUDIES
DEPARTMENT OF ALLIED HEALTH
RADIATION THERAPY PROGRAM
AFFILIATION AGREEMENT

This agreement and understanding entered into by and between Washburn University of Topeka, 1700 SW
College, Topeka, KS 66621, hereinafter referred to as "University", and
, hereafter "Facility", to memarialize the agreement of the parties

concerning use of Facility as a clinical education site for Radiation Therapy students enrolled at University.

In consideration of the mutual promises hereinafter set forth, the partjes agreeas follows:

1. PURPOSE

2. TERM

3. TERMINATION

Either party may terminate this Agreement by providing the other party written notice of termination.
Thirty days after receipt of notice of termination, this Agreement shall terminate as though such date
were originally fixed as date of termination; provided, however, such termination shall not adversely
affect radiation therapy student learners who are currently enrolled in the Radiation Therapy Program
at Facility. University shall be the sole judge as to whether a student under this program is being
affected adversely for the purpose of termination. The provisions of Section 8 shall survive the
termination of the Agreement.

4, MUTUAL RESPONSIBILITIES

a. It is mutually agreed by and between the parties that there will be no costs, direct or indirect,
charged to the University by Facility or the Facility by University for the use of clinical facilities
under this Agreement; provided, however, the Facility agrees to pay for reasonable travel
expenses of faculty for a site visit that the Facility requests.. In the event that a student issue
arises the University and Facility agree to make every effort to resolve student issues via email,
telephone, and/or teleconference. If a student issue remains unresolved after such efforts, the
University and the Facility shall agree to a site visit. Reasonable travel expenses of faculty for a
site visitation shall be the responsibility of the Facility.

b. University and Facility agree that students will not be scheduled for more than 40 hours each

week, including didactic and clinical instruction.

C. University and Facility will abide by the pregnancy policy developed for the radiation therapy
students.



UNIVERSITY RESPONSIBILITIES

a.

University assumes responsibility for offering an educational program in radiation therapy as
set forth by accrediting agency guidelines.

University will provide the faculty for the Radiation Therapy Program who are qualified
according to accrediting agency guidelines.

Agreement.

All medical record information is ce
the confidentiality of the info

University will c@
agreement with
at Facility.

University faculty and students will abide by existing rules and regulations of Facility insofar as
they may pertain to their clinical education experience at Facility.

University will provide professional liability coverage in the amounts of $1,000,000 per
occurrence and $3,000,000 per aggregate for all radiation therapy students.

Each radiation therapy student will be required by University to have a physical examination
prior to entrance into the program. The student® medical records will be on file with the
Radiation Therapy Program. A copy of student® medical records shall be provided to Facility
on written request.

Documentation of each student® health insurance coverage will be on file with the Radiation
Therapy Program. A copy of student® policy will be provided to Facility upon written request.

FACILITY RESPONSIBILITIES

a.

Facility will use its best efforts to maintain standards which make the educational site eligible
by accrediting agencies.

Facility will provide University faculty reasonable access to energized laboratory facilities,
equipment and supplies necessary for instruction.

Facility will provide clinical education in all phases of treatment planning and delivery, quality
assurance and radiation protection.

Facility will provide the faculty and students with access to the charts of the patients for whom
they are providing care.

Facility will provide qualified radiation therapists to provide instruction to, and supervision of,
the radiation therapy students.

Facility will provide a radiation detection device for each individual student. Facility shall review
and maintain radiation exposure reports for each student. Facility shall discuss, with the



10.

11.

12.

j- Facility will provide a written evaluation of

student and University faculty, any interval radiation exposure report that is above the
appropriate dose equivalent limits as designated by the Facility’s policy.

g. Facility will provide students and faculty with locker facilities and cafeteria
services, if available.
h. Facility will provide reasonable parking space for students and faculty.

I. This agreement does not constitute an employee/employer relationship between Facility and
the students. While assigned for clinical education, the studg will have the status of

policy and procedure of University.

HOLD HARMLESS

University will indemnify and hold harmless Facility, its employees, agents, directors, officers, and
trustees, from and against any and all claims, actions, liability, damages or demands (including
settlements, judgments, court costs and attorney fees) arising out of this Agreement, caused by,
resulting from, or alleging negligent or acts or omissions, related to the providing of professional health
care services, of University, its students, faculty or agents. Facility will indemnify and hold harmless
University, its governing board, officers, agents and employees, from and against any and all claims,
actions, liability, damages or demands (including settlements, judgments, court costs and attorney
fees) arising out of this Agreement, caused by, resulting from, or alleging negligent or acts or
omissions of Facility related to the providing of professional health care services, its employees,
agents directors, officers and trustees.

INTERPRETATION

This Agreement shall be interpreted in accordance with the laws of the State of Kansas.
VALIDITY

If any provision of this Agreement shall, for any reason and to any extent, be held invalid or
unenforceable, the remainder of the Agreement shall not be affected thereby, but rather shall be
enforced to the greatest extent permitted by law.

WAIVER

No waiver of a breach of any provision of this Agreement will be construed to be a waiver of any other
breach of this Agreement, whether of a similar or dissimilar nature.

AGREEMENT COMPLETE

This Agreement contains the entire understanding of the parties and supersedes all prior agreements.
This Agreement may not be amended or modified except by mutual written agreement.



13. NOTICE

Any notice required or permitted to be given shall be in writing and shall be effective if sent by certified
mail, return receipt requested:

To University at: To Facility at:

Benton Hall A\

1700 SW College \\K %

Topeka, KS 66621 N

Attn: Becky Dodge AN\

Radiation Therapy Program \\)J \

Clinical Coordinator : \(i\) \>
In WITNESS HEREOF, the duly ofize entatives of the parties have set their hand on the date so
noted.
FOR THE UNIVERSITY: FOR THE FACILITY:
Dr. Jerry Farley Date Date
President

Washburn University

William S. Dunlap, PhD Date Date
Dean, School of Applied Studies
Washburn University

John Kratina, Program Director Date Date
Radiation Therapy Program
Washburn University



ADDENDUM TO AFFILIATION AGREEMENT

HIPAA Compliance.

The parties acknowledge that , hereafter "Facility", is a “covered entity”
as is defined in the Health Insurance Portability and Accountability Act of 1996 (“HIPAA") and the regulation
regardlng the privacy and security of individually |dent|f|able health inf

L the privacy and security of
To the extent that

ch students will be considered
students shall be subject to and

Nothing in this Addendum is intended.af shall be deemed to create an employer-employee
relationship or a business associate relationship between Facility and University.

FACILITY UNIVERSITY

By: By:

Date: Date:






















