Completing your Field Application in Sonia

Once you log into Sonia, click on Forms
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Form:  BSW - Workplace-Based Field Education Request

BSW Field Education Intake [ # e |

Any BSW student requesting  field piacement must complete this form.

Placement group: 2024-2025 BSW

Placement: i=, New

Date Added: =

Date Updated: Form added on 9/9/2025
Completed (Mine): 0of1

Completed (AIN: 0of1

If you are a BSW student and completing the intake form: Under the BSW Field Education Intake, click the
Edittab on the right side of the screen. This will open a new browser for you to complete the form.

Further information continues on the next page.
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Washburn University Social Work Department
BSW Field Education Intake
This Intake form s required for any BSW student a fleld In the next year. This form r-qulrn students entering |m fleld education to attest to thelr reading of the
AT S T i s
e e e e e e et e e e e e e et e e e e
T progress vvlll mull ln llu'd"ﬂ to restart the
Iy iiiorimimo il
Upen assignment of this form you have 1 week to complete and submit it.
et e e gt e e e U
— —_——

stucent, Test coronazoxentgm. University amail agdrass.
We 3avisa that you check your univarsity email account
for important

intormation and reminders.

CcELL PHONE HOME PHONE counTY

-- - - -
MAILING ADDRESS. ary e

* - >~ - rd -
EmERGENCY CONTACT EMERGENCY CONTACT PHONE PronouN

-- - Shester ) Him/He () Them/They ()Ze/zie () Choose

oot 0 meweer -

Employment

currantly amploysd?
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Name of Employer:

Hours worked per week:

Do you want to have fora place-8. fiald
if yos, an;wwpl'ﬂon e e BSW Fioid Eduntion Wate, chaore and zabmit the form duied BSW Workplace-Based Fleld Education Request in your Sonia account located in the forms tab.

Field Education Placement

) 25 mites [ 50 miles ] 7

Placements are not always available in the city/town in which you live. Please provide us with the preferred maximum travel radius for placement.
o5

! your location preference:
) Gmpora ) Kances City L) Lawrence ) Man viunction Gity ) Topeka Other o
If choosing “other.” please indicate an alternate location
-
Do yow have rolabie ranmportation to gut you b2 your flabd plcement?
es ¢ -
If you answered ne what are your plans for getting to your field setting?
-
Self-assessment
Self-assessment is a crucial part of social work education. My ability to work independently
reflect on each characteristic listed and check what you believe is the most appropriate Needs improvemant o -
description of your current abilities.
My writing skitts #y to follow wnstructions
Excellent ) Good () Needs improvement & - ps Needs Improvement & -
By listening skalts My ability to accept crticism
Sxcelient ) Good ) Needs improvement 4 - Excelient ) Good ) reeeds improvement & -
bkt 10 ok with others
Neads improvement # - Excer Needs improvement o -
sy ability 1 share my idess with co-workers nay oral communication skills
s jent ) Good ) Needs improvement & - * excelient ) Good () needs improvement  # -
Areas of Interest
Pleaze zelact your top three areas of interest for ocial work field education placement:
Agministration/Policy
Protective Services
) Child welfare/Child Protective Services
Legau/Advocacy i
Mental Health with Adutts
Mental Health with Children
wilitary
O schoot
Substance Use/addictive Behaviors
\ictim/Sursivor Services
Workplace-fiased at Current Slace of Employment
FIELD EDUCATION POLICY
studants is the Fiald Education Dirsctor(s] taking inte sccount the student's intarests ana o sgencies and Fiald Instrustors. Therefers, students must not
initiate placement activities independently.
12 stuudant has & particular interest in  setting that has not vet been asafi his e 1o the Fleld Kducation Director, If such o placamant s edueationaily sound, very
efort a contract in certain ecients cutramt comployrment site con e evalumted for sultability as o feld inatrctio

I confirm | raad the abowve:

ves Ono -

The of social Code of Ethics

Az a student waorl, in preparation for and during my fisid sducation placement. | recognize and accept my responsibility to conduct myssif in a professional manner and adhers to the National
Asanciation of Social Workers (MASW) Coda of Ethics (COE). To read the NASV COE plasse ek haret The Mationel Asioclation of Social Warkers (NASW) Code of Ethics

| have read the above and will adhere to the NASW Code of Ethics.
ves Ono AP

Social Work Field
Al students are expected to follow the policies and procedures found in the Field Education Handbook. Please click on the
document.

ink provided below, read the handbook, and then attest to having read this

Field Education Handbook

1 conflrm | have read the sacial Werk s Fleld
s
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Background History

Placements at field education sites have both of courses. student performance. etc). In sddition. the ficld education sites have their own requirements. Students being placed in
and/or credit check, possible drug screens, ations. requirement

pai o ol
1ed to meet these requirements. These requirements can be, but are not excluded to: background check on cr

these agen.

te have health e, and personal

The State of Kansas Behavioral Sciences Regulatory Board (BSRE) has particular background checks and other requirements to be licensed as a social worker in Kansas. Students should check with the BSRE 1o ensure
that they can hold a Social Work license. If you have any concerns about this, feel free to speak with your advisor or your Field Education Directar.

Resume & Cover Letter

| understand a resume and cover letter are a of the field process and give permission to release my resume and cover letter to field agencies
s Ono o

Pleace be aware, agencies will assess your professionalism based on this resume and cover letter. Be sure to make your resume as polished and easy to read as possible. If you have questions about how to write a

cover letter and resume, please contact Washburn Career Services.

Your resume should be ane (1) page and include information about your relevant . . college edu a9 awards or honors and career goals. Your cover letter should be one (1) page
long and use a standard format.

Please upload your resume and cover letter below

Resume: #

Cover Letter: #*

Field Education Interview

A Fleld Education Interview with the BSW Field Education Director is required as a part of the field education placement process. Students should interview and discuss any questions or concerns.

To schadule your interview please click hers: Bock time with Kelll Verbls Fall 2025

Thank you for using your time to camplete this form. If you would like to share any additional information. please use the space below to do se.

By typing my full name below, | understand | am attesting to the accuracy of the above provided information.
After signing this application please click submit application.
Save Dran  Submit Application

Form Upasted 08/2025




You will complete any information that has not auto-populated into the form. All sections marked with a *
are required.

Upon completion of the BSW Field Education Intake Form, review and check all required
acknowledgements. If you would like to save your edits and return to complete your form, click Save
Draft, otherwise Click Submit Application.

If you are a MSW student and completing the intake form: Under the MSW Field Education Intake, click
the Edit tab on the right side of the screen. This will open a new browser for you to complete the form.

WASHBURN

SOCIAL WORK

Home  Placements - My Details  Checks History Documents Sites Calendar 8 Student, Test i@;

Fom:  BSW - Workplace-Based Field Education Request ¥ Add ame v A Ascencing  Filter  Hide completec forms [

MSW Field Education Intake

Any MSW student requesting a field pla

Placement group:
Date Added:

Date Updated:
Completed (Mine):
Completed (AI:

E=o New

Form z6ded on 9/9/2025




MSW Field Education Intake =

Washburn University Social Work Department

MSW Field Education Intake

This intake form is required for any MSW student anticipating a field in the next ic year. This form requi into field ttest to their reading of the
versi ial Work Dep: "= Field 7 are highly oot Prior to i eaie Tor

Please complete this form in full and note any item with - iz a required field. If you need to leave this document and return 1o it later, please click “save” found at the end of the decument. Failure to save

your progress wi wit in having to restart the form.

This form can be found in your Sonia account under the forms tab.

Upon assignment of this form you have 1 week to complete and submit it.

If you feel you have been assigned this form in error or you wish to defer your field to alater year, please reach out to your Field Education Director immediately.
NamEe UNIVERSITY E-MAIL WU Number Pleazc note: All correspondence will be sent to your
Stugent Test serenasokentsogmaicom 1428 Univarsity amail address.
We aduise that you check your university smail account
reasiarty throuegheut yous time in the progem for important

information and ramincers.
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Employment

A yous exevamntly amplopedt

Name of Employer:

-
Hours worked per week:
-
Do you want to have you be Fiel
1#yes, upon completion ot Tie SV 1T Education Imiaie, choose aad sulrie tha Form sied Request & In your Sonia account located In the forms tab.
P
Have you previously completed a social work field ata place of
Nos Coria @
If yes, please describe this previous o 0
-

Field Education Placement

Plence list any previcusly complated social work field you hi the namae of the field placemaent agency and the field Instructor. If you have n.
Compiated aras please type “N/A.

ase provide us with the preferred maximum travel radius for pi

< not always avail in the i in which you live. P!
=) So miles (1751 miles o -

Please indicate your location preferenc:
) Emporia L) Kansas City ) Lawrence () Manhattan/lunction City () Topeka () Wichita () Other # -
If choosing “other.” please indica ternate location pl <o
-
Do you have refiable transpertation to get you o your fleid piacement?
es © P
If you answered ne what are your plans for getting to your field setting?
-
Self-assessment
Self-assessment iz a crucial part of social work education. My ability to work incependently
Please reflact on each characteristic listed and chack what you believe is the most appropriate Excoliont ) Good © Needs improvement -
description of your current abilities.
My writing skills My ability to follow instructions
e ) Good 2 Needs Improvement & - Excellont > Goo Neods improvement & -
My listaning skills Ry ability to accept criticism
Excellent © Good  Needs Improvement & - Excellent ) Good © Needs Improvement & -
My loaderzhip ability Ay ability to work with othors
Excetlent ) Good 3 Meeds Improvement Excetient ecs Improvement
My ability to share my idews with corworkers My oral communication skills
Needs Improverment @ - Excotient > Good < Neads Improverment & -

Areas of Interest

of intarest for social

work fiel

P lect your top three are:
) mental beatth

1d education placement:

Veterans Administration (VA)/Military
Substance UsesAddictive Behaviors
Immigrant/Refugee Services

ral Justice/Corections

it/ oliey Generatint Oy
welfare

Community Organization/Services (G

Family Services

Gerentology

alist Oniy)

FIELD EDUCATION POLICY

Placement of = = o

tudant: ot i
initiate placemant activith

relinate
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a partcu

intarest in & has not yet been
- Inca

The of Soci

Code of Ethics

As a student of soci

work, in preparation for and during my field educatio ent. | recognize and accept my responsibility to conduct myself in a professional manner and adhere to the N
Association of Soci: rice

<o i
wor (NASW Code of Exhics (COE). To read the MASW COE please click hare: The Mational Asociation of Soctal Workers (NMASW) Cade of Ethics

1 have read the above and will adhere to the NASW Code of Ethics.
ver Ono -

Washburn University Social Work D Field
A lents are expected to follow the policies and procedures found in the Field Education Handbook. Please click on the link provided below, read the handbook. and then attest to having read this
Socument.

Field Education Handbook

I confirm | have read the Washburn University Social Work Department's Field Education Handbook.
ves CNo

Background History

eld education sites have their own requirements. Students being placed in
ement

Placements at field education sites have both i ion of courses, student performance, etc). In ad.
these agencies will be expected to meet these requirements cas recpsirermemts oo b, bk are rot exoIon 1o backi ourd check o criminal nd/or ot chock, posflc drag sreons, rmarisatiors, e
to have health and persanal -

s to be licensed as a social worker in Kansas. Students should check with the BSRE Lo ensure

The State of Kansas Behavioral Sciences Regulatory Board (BSRE) has particular background checks and other requiremer
that they can hold a

ense. If you have any concerns about this, feel free to speak with your advisor or your Field Education Director

Resume & Cover Letter

I understand a resume and cover letter are a requirement of the field education placeme
ves Ono

process and give permission 1o release my resume and cover letter 1o prospective field education placement agencies.

Please be aware, agencies will assess your professionalism based on this resume and cover letter. Be sure to make your resume as polished and easy to read as possible. If you have questions about how to write a
o your p 1 y P % a

cover letter and resume, please contact Washiurn Career Services.
Your resume should be one (1) page and include information about your relevant wor n /degrees. awards or honors and career goals, Your cover letter should be one (1) page
long and use a standard format
Please upload your resume and cover letter below
Resume:
Caver Letter: 2~
Field Education Interview |
A Field Education Interview with the MSW Field Education Director is required as a part of the flald pooces. ahould consider this = anet come .

discuss any questions or concerns.

: Field Education Interviews - This inlk wil

To schedule your interview please click here: Book time with Serena Ker

expire o

: November 26, 2025

Please provide the date and time of your Fietd with the MSW Field Education Director
-
Thank you for using your time to complete this form. If you would like to share any additional information, please use the space below to do so.
-
By typing my full name below. | understand | am attesting to the accuracy of the above provided Information.
After signing this application please click submit application.
-

SaveDraft  Submit application

Form Updated 04/2024




You will complete any information that has not auto-populated into the form. All sections marked with a *
are required.

Upon completion of the MSW Field Education Intake Form, review and check all required

acknowledgements. If you would like to save your edits and return to complete your form, click Save
Draft, otherwise Click Submit Application.



