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Kansas Legislative Intern Program
Legislative Internships

The Kansas Legislature will have internships available for the Spring Legislative Session. Any student who is enrolled in a secondary or post-secondary education institution and will be earning credit for their learning experience or is making academic progress in their educational course of study is eligible to apply. No specific major is required, but strong oral and written communication skills, and a basic understanding of government and the legislative process, are helpful. 
Internships will begin the second week of January on the first day of the Spring Legislative Session and end in April. A mandatory Intern Orientation will be held on the Thursday prior to the beginning of the legislative session.  Each intern will be assigned to a specific legislator by an Intern Coordinator. Placements are based upon applicant’s experience, partisan preference and interests. Interns are required to attend a minimum of 12 days (96 total hours or more) during the legislative session.  Specific hours required for the internship will be agreed upon by the intern and his/her assigned legislator.  Course credit for the internship will be determined by each intern and his/her respective educational advisor and may have additional requirements. Legislative internships are non-paid positions; however, legislative interns who complete program requirements are eligible for up to $600 in mileage reimbursement. If you want to apply fill out pages 3-4 of this application form and also submit a resume along with your completed application and writing sample.
**COVID DISCLAIMER** While not expected to happen, it’s possible that circumstances regarding internships may change quickly and the program could go remote or even end abruptly. Applicants should be aware that flexibility and understanding this session will be paramount.
Goals and Expectations

The combination of each intern’s expectations, interests and legislator assignment produces a unique experience; however, each intern can expect to gain experience in these areas:

Legislative Support: Responsibilities include attending committee and caucus meetings, researching issues, and tracking legislation.

Constituent Services: Responsibilities include drafting letters, researching constituent concerns or requests, and preparing material for weekly newsletters.

Office Support: Responsibilities include filing, answering the phone, preparing mail, and welcoming visitors from the district. Generally, the legislator’s secretary is responsible for these duties; however, on occasion interns will be expected to help.

Program Completion

All interns will have to meet the following requirements to successfully complete the Kansas Legislative Internship Program:
· Attend Intern Orientation.
· Work at the Capitol a minimum of 12 days (96 hours or more) during the regular session.
· Submit an evaluation of their internship to WU internship coordinator

· Attend any seminars or internship courses if required by their internship coordinator in statehouse
· Complete all required coursework for Washburn class

Course Credit: Students may take HN 202 (it counts for social science general education at Washburn) or PO 309.
Application/Selection Process

Interested individuals must submit: This Intern Application, a resume and a writing sample to Dr. Bob Beatty in the Department of Political Science at Washburn University. The writing sample should be at least a 3-5 page paper on any subject that you have written while at Washburn or another school. 
Application Deadline: On or before the third Tuesday in November
An internship is not guaranteed and not every applicant receives an internship as the program is dependent on the number of students who apply and the number of legislators needing interns.

Applicants who are accepted will be placed with a legislator and will receive an assignment letter after applications are reviewed. The integrity and quality of the Kansas Legislative Intern Program is important, therefore the Intern Coordinator reserves the right to terminate any intern who consistently fails to show strong effort and produce quality work.

Email all application materials as one document to: Dr. Bob Beatty: Bob.Beatty@washburn.edu 
Important note: When sending via email, attach your application to email. Send as a WORD attachment (not in the cloud or Sharepoint, etc.). Remember, your application will consist of one WORD document that consists of the application, your resume, and a short writing sample.    Application packets must be COMPLETE.
KANSAS LEGISLATIVE INTERN PROGRAM APPLICATION
Name: 
   


WASHBURN WIN #: 
Email Address: 

University: Washburn University      
Year in School: 

Total University credit hours completed:

Hours taking this fall:

INTERNSHIP ADVISOR:

Dr. Bob Beatty, Department of Political Science 

Washburn University, Topeka, Kansas 66621

Phone: 785-670-1736; Email: Bob.Beatty@washburn.edu 
Major: 




Minor:

Current GPA: 

Your address at school: 

Phone Number: 

Permanent Address (if different than above):
Have you already made arrangements with a Legislator to intern with him/her? 

If so: Name of Legislator and when arrangement made: 

Partisan Association Preference (Republican, Democrat, or No Preference)?
Chamber Preference: (Senate, House, or No Preference)?
List all the political science courses you have taken at Washburn and the grades you received; List any other classes in which you have learned skills valuable to an internship:

What are your professional/educational goals for after graduation? How will this internship prepare you to accomplish these goals?:

Extracurricular Activities:

Name two WU faculty members who would serve as a reference for you: 

Have you ever been fired from a job or left a job under any unfavorable circumstances? Please explain.

Have you ever been found in violation of your school’s education or student life policies? If so, describe the situation, punishment, and any additional details of the event.

Have you ever been arrested for, charged with or cited for an offense? (Exclude traffic violations less then $150 unless they involved drugs or alcohol) If yes, please explain.

Do you plan on working a part-time job in the spring? If so, explain where and for how many hours:

Work Availability: Please list the days (Monday - Friday) and times (8 AM - 5 PM) you will be available for this internship.

Monday:  
Tuesday: 

Wednesday:
Thursday: 

Friday:
Have you had an internship or job before that has required you to be professional, keep regular hours, and be dependable? If so, explain:

Describe your personal qualities, work habits, experience, and any other relevant information which you believe makes you qualified to be a valuable intern.
What public policy area or areas most interest you and/or are most relevant for your future career? Briefly, what do you know about this/these areas and why do you think they are so important?

Are you registered with any political party? Do you have a strong or weak partisan affiliation, or no partisan affiliation at all? Explain your answer. 

Have you ever worked in the legislature, for a political candidate before, or in any governmental office? If so, explain.

Do you have any special skills that might be of use to a legislator (i.e. web design, use of spreadsheets, information technology, etc.):
Send all application materials together to:  Dr. Bob Beatty: Bob.Beatty@washburn.edu via email. 

Important note: When sending via email, attach application to email. Writing sample and resume MUST be in WORD format and as part of master document.  Application packets must be COMPLETE or they will not be accepted.
Office of the Speaker Pro Tem, Kansas House of Representatives

State Capitol Building, Rm 330-N, Topeka, Kansas   66612

p: 785.291.3500    f: 785.291.3888


