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US BANK MANAGER TRANSACTION APPROVAL PROCESS 

 

APROVAL MANAGER IS THE PERSON THAT HAS BUDGETARY 
RESPONSIBILITY FOR YOUR DEPARTMENT.  IF YOU ARE NOT SURE 

WHO THIS IS, PLEASE ASK YOUR IMMEDIATE SUPERVISOR 

 

 Log into US Bank at 
https://www.access.usbank.com/cpsApp1/AxolPreAuthServlet/logout.do?re
questCmdId=logoutSuccess 

 
Our Organization Short Name is WASHU.  You will then use your 
User ID and password for US Bank and login.  Please follow the 
process below.  The last approver should be the Department FOAPAL 
reviewer.   
 

 
 

https://www.access.usbank.com/cpsApp1/AxolPreAuthServlet/logout.do?requestCmdId=logoutSuccess
https://www.access.usbank.com/cpsApp1/AxolPreAuthServlet/logout.do?requestCmdId=logoutSuccess
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BEFORE APPROVING, PLEASE VALIDATE THAT THE FOAPAL IS 
CORRECT FOR EACH TRANSACTION. 
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NOTE ON HOW TO REJECT A TRANSACTION: 
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END OF TRANSACTION REJECTION, RESUME THE PROCESS 
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QUESTIONS???  EMAIL PURCHASING AT 
  
 purchasing@washburn.edu 
 
(if your approver is not on the list for you to select from, please email 
Purchasing at the above email with the name of your approver and 
Purchasing will get them added) 

mailto:purchasing@washburn.edu

