
How to manage positions on bods connect 

Step-by-step guide 

Roster management series (Part 2 of 3) 

 
Go to Bods Connect at www.washburn.edu/bodsconnect  

Log into Bods Connect using your single sign on (Washburn Username 
and password). 

Click on the organization you want to manage and then click on 
manage organization on the top-right of the screen.  

 
Click on Roster 

 

http://www.washburn.edu/bodsconnect


Click on Manage positions. You will then see the list of positions that 
you can modify or create a new position. 

 
Click on the one you want to add. You will be able to decide which 

position type you wish to utilize.

 



Click on the one you want to add. You will be able to decide which 
position type you and change the permissions of that position.

 
The management access has different meanings. Full access means 

that person can edit all in that section. View access means that person 
can view the section. No access means that person cannot see of edit 

that section.  

 

Once you hit save you will have a confirmation screen.  

 

Have questions? Contact us at studentinvolvement@washburn.edu 

 
 


